BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG CONG NGHIEP Poc 1ap - Tu do - Hanh phic
NAM DINH
Sb: 349/QD-CDCNND Nam Binh, ngay 31 thang 05 nam 2018
QUYET PINH

V/V ban hanh "Quy ché quy dinh vé sir dung phoi bang tot nghiép Trung cap,
Cao dang, in, quan ly, cap phat, thu h01, huy bo bang tot nghiép Trung cap,
Cao ding ciia truong Cao dang Cong nghiép Nam Pinh"’

HIEU TRUONG TRUONG CAO PANG CONG NGHIEP NAM PINH

Can cu nhiém vy, quyén han caa Hiéu truéng duge quy dinh tai Diéu 18
truong Cao dang ban hanh kém theo Thong tu s6 46/2016/TT-BLDTBXH ngay 28
thang 12 nam 2016 cua Bo truéng Bo Lao dong Thuong binh va Xa hoi;

Can cir Thong tu s6 10/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 cua
Bo Lao dong - Thuong binh va xi hoi vé viéc "Quy dinh vé mau phoi bang tét
nghiép trung cip, cao dang; in, quan ly, cap phat, thu hoi, huy bo bang tét nghiép
trung cép, cao dang"

Xét d& nghi cua Trudng phong Dao tao,
QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay "Quy ché quy dinh vé sy dung
phdi bang tt nghiép trung cp, cao dang; in, quan 1y, cip phat, thu hoi, huy bo bang
t6t nghiép Trung cip, Cao dang cia truong Cao dang Cong nghiép Nam Dinh"

Piéu 2. Quy ché nay ap dung cho dao tao Trung cip, Cao dang cua Truong
Cao déng Cong nghi€p Nam Dinh tir hoc ky II ndm hoc 2017 - 2018 va 4p dung
bat dau tir khod 58.

Piéu 3. Cac ong (ba) truong cac Phong, Khoa, GD.Trung tim, don vi truc
thudc va cac ong (ba) co tén tai Pidu 1 thi hanh Quyét dinh nay./.
HIEU TRUONG
. (B ky)
Noi nhan:
- Nhu diéu 3;
- Luu VT, BT.

TS. Duwong Tir Binh



BQ CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG CONG NGHIEP Pic 1ap - T do - Hanh phic
NAM PINH

QUY CHE

Quy dinh ve sir dung phoi bang tot nghi€p trung cap, cao dang, in, quan ly,
cap phat, thu héi, huy bo bang tot nghiép Trung cap, Cao dang cua truong
Cao ding Cong nghiép Nam Pinh

(Ban hanh kém theo Quyét dinh so:  /QP-CDCNND ngdy  thang 05 nam 2018 ciia
Hiéu truong truong Cao dang Cong nghiép Nam Dinh)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh vé phdi bang tot nghiép trung cip, cao dang; viéc in,
quan 1y, cap phat, thu hoi, hity bé bang tot nghiép trung cip, cao dang.

2. Quy ché nay ap dung ddi véi hoc sinh - sinh vién Trung cép, Cao dang cta
truong Cao dang Cong nghiép Nam Pinh ap dung bt dau tir khoa 58.

Piéu 2. Nguyén tic quan 1y, ciAp phat bing tot nghiép trung cép, cao ding

1. Bang t6t nghiép trung cap, cao dang (sau day goi 1a bang t6t nghiép) duoc
truong Cao dang Cong nghiép Nam Dinh quan 1y thong nhat, tu chu, tu chiu trach
nhiém.

2. Ban chinh bang tot nghiép dugc cip mot 1an. Trudng hop bang tét nghiép
da cap cho hoc sinh, sinh vién (sau day goi 1a ngudi hoc) nhung phat hién bi viét,
in sai do 16i cta truong thi trudng cé trach nhiém cap lai cho nguo1 hoc.

3. Nghiém cAm moi hanh vi gian 1an trong cip phéat va st dung bang tot
nghiép.

4. Bao dam cong khai, minh bach trong cp phat bang tot nghiép.



CHUONG II
PHOI BANG TOT NGHIEP; IN, QUAN LY, CAP PHAT, THU HOI,
HUY BO BANG TOT NGHIEP
Piéu 3. Phoi bing tét nghiép

Truong Cao dang Cong nghiép Nam Dinh sir dung mau vin bang tét nghiép
theo diing mau ctiia Bo Lao dong Thuong binh Xa hoi quy dinh. Trudng khong tu
in 4n phdi bang ma dat mua phoi bang tai S Lao dong - Thuong binh va Xa hoi.

Bang tt nghiép duoc in hai mit gdm bén (4) trang, mdi trang co kich thudc
190 mm x 135 mm, chit in trén bing t6t nghiép dung phéng chit Times New
Roman. Mit truéc gdm trang 1 va trang 4 c6 nén mau do; mit sau gdm trang 2 va
trang 3 ¢6 nén mau vang, hoa vin vién mau vang dam.

Noi dung in trén trang 1: Qudc hiéu bao gdm 2 dong chir “CONG HOA XA
HOI CHU NGHIA VIET NAM” va “Déc 1ap - Tu do - Hanh phtic” dugc dit canh
giita, cach nhau dong don; dong chit “CONG HOA XA HQI CHU NGHIA VIET
NAM” cach mép trén 10 mm, trinh bay bang chit in hoa, ¢& chit 13, kiéu chit ding,
dam; dong thr hai “Doc 1ap - Tu do - Hanh phuc” dugc trinh bay br?lng chir in
thuong, co chir 14, kiéu chi ding, dam; chit cai dau cua cac cum tir dugc viét hoa,
gifra cic cum tir ¢6 gach nbdi, c6 cach chir; phia dudi c6 dudng ké ngang, nét lién,
c6 d6 dai bang d6 dai cia dong chit (st dung lénh Draw, khong dung lénh
Underline). Qudc huy hinh tron dudng kinh 45 mm, tdm cach mép trén 62 mm,
dugc dit canh gitta. Dong chit “BANG TOT NGHIEP TRUNG CAP”, “BANG
TOT NGHIEP CAO PANG” cach mép duéi 80 mm, trinh bay bang chit in hoa, c&
chit 20, kiéu chir dimg, dam, dit canh gilta. Cac chit in trén trang 1 ¢6 mau vang.

Noi dung in trén trang 2: hinh tréng dong in chim chinh gita c6 mau vang
nhat, duong kinh 110 mm. Qudc hiéu bao gom 2 dong chit “SOCIALIST
REPUBLIC OF VIETNAM” va “Independence - Freedom - Happiness” duogc dat
canh gitra, chit mau den, cach nhau dong don; dong chit “SOCIALIST REPUBLIC
OF VIETNAM?” ciach mép trén 10 mm, trinh bay bang chit in hoa, ¢& chir 12, kiéu
chir dirng, dam; dong thir hai “Independence - Freedom - Happiness” dugc trinh
bay béng chit in thuong, c& chir 13, kiéu chi dtimg, dam; chir cai dau cua cac cum
tr duoc viét hoa, gilta cac cum tur c6 gach ndi, co cach chit; phia duoi c6 duong ké
ngang, nét lién, c6 do dai bang d6 dai cua dong chir (st dung 1énh Draw, khong
dung 1€nh Underline). Cum tir “has conferred” dugc trinh bay bﬁng chtr mau den,
in thudng, c& chir 14, kiéu chit dung, dam, dat canh giita. Cum tir “DIPLOMA”,



“ADVANCED DIPLOMA” duoc trinh bay bang chit mau do, in hoa, c¢& chir 16,
kiéu chir dimg, dam, dit canh giita. Cum tir “LEVEL 4 OF VQF”, “LEVEL 5 OF
VQEF” dugc trinh bay bé'mg chit mau den, in hoa, c& chir 14, kiéu chir dimg, dam,
dit canh gitta. Cac ndi dung khac ghi trén trang 2 duoc trinh bay bang chit mau
den va duoc thuc hién theo mau béng tbt nghiép quy dinh tai Phu luc 1 va Phu luc
2 kém theo Thong tu nay.

Noi dung in trén trang 3: Qudc huy hinh tron c6 dudng kinh 60 mm in chim
chinh gitta. Qudc hiéu bao gom 2 dong chir “CONG HOA XA HOI CHU NGHIA
VIET NAM” va “Doc 1ap - Ty do - Hanh phuc” duoc dat canh gitra, chit mau den,
cach nhau dong don; dong chit “CONG HOA XA HOI CHU NGHIA VIET NAM”
cach mép trén 10 mm, dugc trinh bay bang chit in hoa, ¢& chit 12, kiéu chit dimg,
dam; dong thr hai “Doc 1ap - Tu do - Hanh phuc” dugc trinh bay br?lng chir in
thuong, cd chir 13, kiéu chit dimg, dam; chir cai dau cua cac cum tir duoc viét hoa,
gifra cic cum tir ¢6 gach ndi, c6 cach chir; phia dudi c6 duong ké ngang, nét lién,
c6 d6 dai bang d6 dai cia dong chit (st dung lénh Draw, khong dung lénh
Underline). Tir “cdp” duoc trinh bay bang chit mau den, in thuong, c¢& chir 14, kiéu
chit dung, dam, dit canh gitta; cum tr “BANG TOT NGHIEP TRUNG CAP”,
“BANG TOT NGHIEP CAO PANG” dugc trinh bay bang chit mau do, in hoa, c&
chir 16, kiéu chit ding, dam, dat canh gitra. Cac ndi1 dung khac ghi trén trang 3
dugc trinh bay bang chit mau den va duoc thuc hién theo mau bang tot nghiép quy
dinh tai Phu luc 1 va Phu luc 2 kem theo Thong tu nay.

Picu 4. In phdi bing tot nghiép

1. Trudong Cao dang Cong nghiép Nam Binh tu chi, tu chiu trach nhiém trong
viéc in, quan 1y phdi bang tét nghiép theo quy dinh tai Quy ché nay.

2. Phong Coéng tac Hoc sinh - sinh vién ¢6 trach nhiém cung cép "Danh sach
diéu chinh thong tin trude khi in bang tot nghiép" cho cac khoa lién quan, dam bao
day du ndi dung bao gébm ho va tén, ngdy ....thang ...nam sinh...., Gidi tinh, Noi
sinh sau d6 thu lai va diéu chinh sai x6t néu c6 truée khi hoc sinh - sinh vién t6t
nghi¢p 03 thang.

3. Cac khoa trién khai cho Hoc sinh - Sinh vién kiém tra c4c thong tin ca nhan
ctia minh dé diéu chinh thong tin néu c6 sai xot sau d6 ky xac nhan da kiém tra vao
danh sach. Céac khoa ndp lai "Danh sach diéu chinh thong tin truéc khi in bang tbt

nghiép" cho phong Cong tac Hoc sinh - Sinh vién dé diéu chinh



Trude khi tot nghiép 03 thang cac khoa trién khai t6i cac 16p thu mdi hoc sinh
- sinh vién 02 anh 3x4 (hoc sinh - sinh vién ghi rd ho va tén, ngay sinh, 16p vao sau
anh ctia minh) ndp vé phong dao tao dé in bang tot nghiép.

4.Phong Pao tao sau khi co quyét dinh céng nhéan t6t nghiép lam thu tuc
cap gidy chimg nhan tot nghiép tam thoi cho hoc sinh - sinh vién.

Phong Pao tao 1am cac thu tuc cip phat phdi bang trinh Hiéu truong phé
duyét; in an, cap phét van bang, chting chi luu giit cac hd so lién quan dén in an,
cap phat van bang va chiu trach nhiém vé viéc in an, cip phat dung ngudi, ding
chuyén nganh dao tao, trinh d6 duoc dao tao. Cong bd coéng khai théng tin vé
cap van bang, chung chi trén Website cua Nha trudong theo quy dinh.

Chuyén vién duoc giao nhiém vu cdp phat bang, gidy ching nhin tbt
nghiép chiu trdch nhiém phat bang, gidy chung nhan tot nghiép dung nguoi
dugc cip bang, gidy chung nhan hoic ngudi dugc uy quyén theo quy dinh, va
phai chiu trach nhiém trudc Hiéu truong vé nhiém vu duoc phan cong. Khi cé sai
s6t, can phai phat hién kip thoi, thu hoi bang sai so6t bao céo Hiéu truong giai
quyét theo quy dinh hién hanh, d¢dm bao quyén loi cho nguoi duoc cap bang.

Bang diém (hodc hoc ba) do Truong phong Pao tao ky. Truong hop ngudi
hoc bi mat bang diém gdc, can xin lai bang diém thi phai 1am don ndp vé Phong
Pao tao. Bang diém cap c4c lan sau phai ghi la “Bang diém cép lai”. Pon vi cap
phat bang diém cO6 trach nhiém t6 chirc luu giit ho so cap phat va chiu trach
nhiém trudce Hiéu trudng Nha truong.

Viéc in phoi bang t6t nghiép phai dam bao chit ché, an toan, bao mat va phai
duoc 1ap s6 quan 1y.

5. Phong To chic - Hanh chinh chiu trach nhiém doéng dau truong (dau
n6i dbi véi van bang ¢ yéu cau va dau do) theo quy dinh.

Piéu 5. Quan ly bing tot nghiép

1. Khi cp bang t6t nghiép cho ngudi hoc, don vi quan 1y, cap phat phai 1ap sb
cap bang tot nghiép theo miu quy dinh, trong d6 ghi r& sé hiéu, sd vao sb cip bang
t6t nghiép. Viéce 1ap sd hiéu, sd vao so cip bang tot nghiép duoc thuc hién theo quy
dinh nhu sau:

a) SO hiéu ghi trén phoi bang t6t nghiép duoc 1ap lién tuc theo tht tu sd tu
nhién tir nho dén 16n trong toan by qua trinh hoat dong cua truong tur khi thuc hién
viéc tu in phoi bang tot nghiép dam bao phan biét duoc sb hiéu cua timg loai bang

t6t nghiép;



b) S6 vao s6 cip bang tot nghiép duogc 1ap lién tuc theo thir tu sd tu nhién tir
nho dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét
dugc sb vao sb cip cua timg loai bang tot nghiép, nim cip va truong cap bang tot
nghiép theo quy dinh nhu sau:

[hé].[ndm].[khod].[sd thir tu]
S6 vao s6 cip bang tét nghiép dugc cau trdc boi 9 Ky tu nhu sau:

X[ Y|Y|Z][Z|VIV|V]|V]

Trong do:
- X (01 ky tw): Hé dao tao (1: Cao dang, 2: Trung cap, 3: So cap);
- Y (02 ky tu): Nam 12 02 s6 cudi ctia nam tbt nghiép
- Z (02 ky tu): Khoa la 02 s cubi ciia khoa hoc;
-V (04 ky tu): S6 thir tu 12 s6 tu nhién tir nhé dén 16n theo ting nam

2. DPoi v6i phoi bang tot nghiép bi hu hong, viét sai, chat lwong khong bao
dam, chua sir dung do thay d6i mau phdi thi hiéu truong phai 1ap hoi dong xir ly
va 6 bién ban huy bo, ghi rd sé luong, sé hiéu va tinh trang phdi bang tét
nghiép trudc khi bi hity bo. Bién ban hay bo phai duoc luu trit vao hd so dé
theo doi, quan ly va viéc hiy bd phai dugc bao cdo S¢ Lao dong - Thuong binh
va X4 hoi noi trudng dong tru sé chinh trong thoi han 15 ngay ké tir ngay hiy
phdi bang tot nghiép dé theo doi, quan Iy.

Quy dinh nay ciing 4p dung dbi voi bang tt nghiép bi viét, in sai, dd duoc
Ky, dong dAu.

3. Trudng hop phoi bang tot nghiép bi mat, don vi quan 1y cap c6 trach nhiém
lap bién ban va thong bao ngay véi Hiéu trudng nha trudng dé bao véi Co quan
cong an, S& Lao dong - Thuong binh va Xa héi dia phuong noi truong dong tru so
dé xtr 1y kip thoi.

Piéu 6. Thoi han cip bang tot nghiép, chirng chi

1. Hiéu truong cO trach nhiém to chirc trao bang tot nghiép cho ngudi hoc du
diéu kién cép bang tot nghiép trong thoi gian 30 ngay lam viéc ké tir ngay
nguoi hoc két thiic thi mén thi tot nghiép cudi cling hodc bao vé chuyén dé khoa
luan tt nghiép.

2. Trong thoi gian chd cdp bang tot nghiép ngudi hoc du diéu kién cip
bang tot nghiép duoc hidu trudng cap gidy ching nhan tét nghiép tam thoi.

Piéu 7. S6 gbc cap bang tot nghiép
1. S6 gbc cap bang tt nghiép 12 tai liéu do don vi quan 1y lap ra khi thuc



hién viéc cip ban chinh bang tét nghiép trong d6 ghi chép diy du nhimng noi
dung tiéng Viét nhu ban chinh bang t6t nghiép Nha truong da cap.

2. S6 gbe cap bang t6t nghiép phai duge ghi chép chinh xéc, danh sé trang,
dong dau giap lai, khéng dugc tay x6a, dam bao quan Iy chit ché va luu trit vinh
vién.

3. Mau s6 gdc cap bang tét nghiép dugc quy dinh tai Phu luc 3 kém theo
Quy dinh nay.

Piéu 8. C4c truong hop chinh sira ndi dung bang, chirng chi tét nghiép

Nguoi duge cdp bang, chung chi tot nghiép c6 quyén yéu cau chinh sta
ndi dung ghi trén bang, chimg chi t6t nghiép trong truong hop sau:

1. Puoc co quan ¢ tham quyén quyét dinh hodc Xac nhéan viéc thay d6i hoic
cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh.

2. Pugc co quan co tham quyén bo sung hd tich, diéu chinh hd tich, dang
ky khai sinh qué han, dang ky lai viéc sinh theo quy dinh cua phép luat.

Picu 9. Ho so, trinh tw, thi tuc chinh sira ndi dung bang, ching chi tot
nghiép

1.Ho so dé nghi chinh stra bang tot nghiép:

a) Pon dé nghi chinh sira bang t6t nghiép, theo mau quy dinh tai Phu luc 5
kém theo quy ché nay;

b) Bang, chung chi tot nghiép dé nghi chinh sta;

¢) Quyét dinh cho phép thay d6i hodc cai chinh ho tich, xac dinh lai dan toc,
xac dinh lai gi6i tinh ddi voi truong hop chinh sira bang tot nghiép do thay do6i
hodc cai chinh ho tich, xac dinh lai dan tdc, Xac dinh lai gidi tinh;

d) Giay khai sinh d6i véi truong hop chinh sira bang t6t nghiép do bd sung
ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qué han;

e) Ching minh thu nhan dan/thé can cude hodc hd chiéu hodc gidy to tly
than hop phap khac c6 anh cta nguoi dugc cap bang tot nghiép;

f) Cac tai liéu trong hd so dé nghi chinh sira bang tot nghiép quy dinh tai
cac diém b, c, d, e khoan nay c6 thé 1a ban sao khong c6 chtng thuc hoic ban sao
tir sO gdc hodc ban sao dugc chling thyc tir ban chinh;

) Pon vi tiép nhén tai liéu trong hd so 12 ban sao khéng co chimg thuc thi
cO quyén yéu ciu ngudi dé nghi chinh stra bang t6t nghiép xudt trinh ban chinh
dé ddi chiéu; nguoi dbi chiéu phai ky xac nhan va ghi rd ho tén vao ban sao va
chiu trach nhiém vé tinh chinh x&c cta ban sao so véi ban chinh;



h) Néu tiép nhan tai liéu trong ho so la ban sao tir s6 gbc hodc ban sao
dugce chimg thuc tir ban chinh thi don vi quan 1y ¢6 thAm quyén chinh sira noi
dung bang t6t nghiép khdng dugc yéu cau xuét trinh ban chinh dé dbi chiéu.
Truong hop ¢d du hiéu nghi ngd ban sao 12 gia mao thi c6 quyén xac minh.

2. Trinh tu, thu tuc chinh stra bﬁng tbt nghiép dugc quy dinh nhu sau:

a) Nguoi dé nghi chinh sira bang t6t nghiép nop 01 (mdt) bo ho so theo quy
dinh tai khoan 1 Piéu ndy. Viéc ndp hd so c6 thé thuc hién bang cach ndp truc
tiép hodc giri qua dudng buu dién;

b) Trong thoi han 05 ngay 1am viée ké tir ngdy nhan du hd so hop 18, don vi
quan 1y xem xét quyét dinh viéc chinh stra; néu khong chinh stra thi phai tra 16
bang van ban va néu rd ly do;

¢) Viéc chinh sira ndi dung bang, chimg chi t6t nghiép dugc thuc hién
bang quyét dinh chinh stra; khong chinh sira truc tiép trén bang tot nghiép;

Can ct quyét dinh chinh stra, don vi quan 1y ¢6 tham quyén chinh stra noi
dung bang tot nghiép tién hanh chinh stra cc ndi dung twong tg ghi trong s6 goc
cap bang tot nghiép.

3. Noi dung chinh cta quyét dinh chinh sira bang t6t nghiép gom:

a) Ho, chir dém, tén; ngay thang nam sinh cia nguoi c6 bang, chimg tot
nghiép duogc chinh stra;

b) Tén, sd, ngay thang nam cap bang tot nghiép duoc chinh sta;

¢) No6i dung chinh stra;

d) Ly do chinh stra;

e) Hiéu lyc va trach nhiém thi hanh quyét dinh.

Piéu 10. Thu héi, hity bé bing, chirng chi tot nghiép

Bang t6t nghiép bi thu hdi, huy bo trong cac truong hop sau day:

a) C6 hanh vi gian lan trong tuyén sinh, hoc tap, thi cir, bao vé chuyén dé,

khoa luan t6t nghiép hodc gian 1an trong viéc 1am ho so dé duoc cip bang tot

nghiép;

b) Cap cho nguoi khong du diéu kién;

¢) Do ngudi khong c6 tham quyén cap;

d) Bang tot nghiép bi tay X0a, stra chita;

e) Bé cho nguoi khac st dung.



CHUONG III
CAP BAN SAO BANG TOT NGHIEP TU SO GOC
Piéu 11. Ban sao bing, chirng chi tét nghiép tir sé goc

Cép ban sao bang, ching chi tot nghiép tir s6 gdc 1a viéc cac truong dang
quan 1y s6 gbe cin cir vao sd gbe dé cap ban sao. CAc nodi dung ghi trong ban sao
bang tot nghiép tir s6 gbe phai chinh xac so vai sd goc.

Piéu 12. Gia tri phap Iy ciia ban sao bang, chirng chi tot nghiép dwoc cap tir
s0 goc

1. Ban sao bang tot nghiép duoc cip tir s6 gbe o gié tri st dung thay cho
ban chinh trong cac giao dich, trir truong hop phap luat c6 quy dinh khéc.

2. Co quan, to chirc tiép nhan ban sao bang tot nghiép dugc cap tir s gdc
khong duoc yéu cau xuét trinh ban chinh biang tét nghiép dé d6i chiéu, trur
truong hop €O can cr vé viée ban sao gia mao, bat hop phép thi yéu cau xuat trinh
ban chinh dé dbi chiéu hodc tién hanh xac minh néu thay can thiét.

Pic¢u 13. Tham quyén va trach nhiém cip ban sao bing, chimg chi tot
nghiép tir s6 goc

Cac truong dang quan 1y s6 gbc cAp bang tot nghiép c6 tham quyén va
trach nhiém cdp ban sao bang tot nghiép tir s6 gbc. Viéc cip ban sao bang tot
nghiép tir 0 gdc dugc thuc hién dong thdi vai viée cip ban chinh hodc sau thoi
diém cap ban chinh.

Piéu 14. Ngudi c6 quyén yéu cau cip bén sao bing, chirng chi tét nghiép tir
50 goc

Nhitng nguoi sau day cd quyén yéu cau cap ban sao bang tot nghiép tir s6 gdc:

1. Nguoi duoc cap ban chinh biang tot nghiép.

2. Nguoi dai dién theo phap luat, nguoi dai dién theo ty quyén cua ngudi
dugc cip ban chinh bang tét nghiép.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thira ké cua nguoi dugce
cap ban chinh bang tot nghiép trong trudng hop ngudi d6 da chét.

Piéu 15. Trinh tw, thi tuc cap ban sao bang tot nghiép tir s6 goc

1. Ngudi Yéu cau cap ban sao bang, chimg chi tt nghiép tir so6 gbc phai co
don dé nghi cip ban sao bang t6t nghiép theo mau quy dinh tai Phu luc 5 kém
theo Thong tu nay, xuét trinh gidy chimg minh nhan dan hodc ho chiéu hoic
cin cude cong dan con gid tri sir dung dé nguoi tiép nhan ho so kiém tra.

Truong hop nguoi Yéu cau cap ban sao bang, ching chi tot nghiép tir sd



gbc 1a nguoi quy dinh tai khoan 2, khoan 3 Piéu 14 cia quy ché nay ngoai
gidy to theo quy dinh trén, phai xuat trinh gidy t& chimg minh quan hé véi
ngudi dugc cap ban chinh bang, chimng chi tot nghiép.

2. Truong hop ngudi y8u cau cip ban sao bang, chimg chi tét nghiép tir s6
gbc gui YBu cau nhan két qua qua buu dién, ngodi hd so theo quy dinh tai
khoan 1 Piéu nay phai gai mét (01) phong bi ¢ dan tem ghi rd ho tén, dia chi,
s6 dién thoai lién lac ctia ngudi nhan.

3. Pon vi dang quan Iy s6 gbe cip biang, chung chi tot nghiép cin cir vao sd
gbc dé cip ban sao bang, chimg chi tot nghiép cho ngudi yéu cau; ndi dung ban
sao bang, chung chi tot nghiép phai ghi theo dung nodi dung da ghi trong sb
gbc. Trudong hop khdng con luu trit duoc sd gde hodc trong sd gbe khdng co
thong tin vé noi dung yéu cau cip ban sao thi nha truong cd trach nhiém tra 10i
bang vin ban cho ngudi yéu cau.

4. Trudng hop khong cap ban sao bang, chimg chi tot nghiép tir s6 goc
cho nguoi yéu cau thi nha trudng sé tra 101 bang van ban va néu rd ly do.

5. Thoi han cdp ban sao bang, chimg chi tot nghiép tir s6 gdc dugc thuc
hién nhu sau:

a) Puoc thuc hién trong thoi gian khong qua 05 ngay lam viéc sau khi
nha truong nhan da ho so hop 1¢;

b) Bdi voi trudng hop Yéu cau cap nhiéu ban sao bang, ching chi tét nghiép,
ndi dung bang, chimg chi t6t nghiép phirc tap kho kiém tra, ddi chiéu ma nha
truong khéng thé dap tmg dugc thoi han quy dinh tai diém a khoan nay thi thoi
han cdp ban sao duoc kéo dai thém nhung khdng qua 03 ngay lam viéc.

6. Nguoi yéu cau cap ban sao bang, ching chi tot nghiép tir s6 goc phai tra
1& phi cap ban sao.

Piéu 15. SO cAp ban sao va quan Iy viéc cAp ban sao bang tét nghiép tir s6
goc

1. SO cép ban sao bang tot nghiép tir s6 goc khi thuc hién viée cip ban sao
bang t6t nghiép tir s6 gdc trong d6 ghi chép diy du nhiing ndi dung nhu ban
sao nha truong da cap.

2. SO cép ban sao bang tot nghiép tir s6 gdc phai duoc ghi chép chinh xac,
danh sd trang, dong dau giap lai, khdng dugc tiy x6a, dam bao quan Iy chit chd
va luu trit vinh vién.

3. Mbi lan cép ban sao bang tot nghiép tir s6 gbc déu phai ghi vao so cip
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ban sao bang tt nghiép tir s6 gdc; phai danh s6 vao sd cip ban sao, dam bao mdi
s6 Vao sO cap ban sao dugc ghi duy nhét trén mot ban sao bang tot nghiép da
cap cho nguoi hoc.

4. S6 vao sb cap ban sao bang tot nghiép duoc 1ap lién tuc theo tht tur sb tu
nhién tir nho dén 16n theo timg nam tir ngdy 01/01 dén hét ngay 31/12; dam
bao phan biét duoc sd vao sd cip ban sao cua ting loai bang tot nghiép, nim
cip ban sao va xac dinh duoc truong cip.

Piéu 16. Xir Iy vi pham trong linh vwe in 4n, cip phat, lwu triv tai liéu lién
quan dén vin bing, chirng chi.

Nhitng ca nhan dugc giao nhiém vu kiém tra, cap phét van bang va luu trir tai
liéu lién quan néu vi pham cac quy dinh bi xir Iy ky luat theo phéap 1énh cén bo,
cbng chuc, vién chirc. Cac don vi can ctr vao nhiém vy, chirc nang ctia don vi,
cin c vao quy dinh ndy dé thuc hién nghiém tlc va chiu trach nhiém ca
nhan vé nhitng viéc lam trai quy dinh./.

CHUONG IV
TO CHUC THU'C HIEN
Piéu 17. Trach nhiém ciia cac don vi true thudce

Truéng cac don vi chiu trach nhiém dé xuat, phan cong, kiém tra, theo doi
qua trinh va két qua thuc hién quy dinh do don vi quan ly trong timg nam hoc.
Diéu 18. Diéu khoin thi hanh

1. Quy dinh nay c6 hiéu luc dbi voi cac khoa tuyén sinh ké tir nam hoc
2017-2018.

2. Trong qua trinh thuc hién néu c6 gi vuéng mac, dé nghi phan anh vé
phong Pao tao dé tong hop, dé xuat 1én Ban Gidm Hiéu nha truong xem xét,
giai quyét./.

Noi nhin: HIEU TRUONG

- Cac don vi trong truong;
-Luu VT, DT.

TS. Dwong Tir Binh
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Phu luc 1
PHOI BANG TOT NGHIEP TRUNG CAP
(Kém theo Théng #ur sé 10/2017/TT-BLDTBXH ngay 13 thang 3 ndm 2017 ciia
Bo truong Bo Lao dong - Thuong binh va Xa hoi)

Trang 4 Trang 1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phac

BANG TOT NGHIEP TRUNG CAP

135mm <«



Trang 2 Trang 3
SOCIALIST REPUBLIC OF VIETNAM P = - .
SOCIALIST REPEBLIC OF IETNAM CONG HOA XA HQI CHU NGHIA VIET NAM
p pp Péc lip - Tir do - Hanh phiic
RECTOR (4
veveerr HIEUTRUONG t
m
has conferred cﬁp
DIPLOMA BANG TOT NGHIEP TRUNG CAP
LEVEL 4 OF VQF
6 ““G?
L0n
" Upon: "™ e Cho™ e, Gidi tinh:* ...
190 mm Date of birth: ™ e, Ny sinhz™. e
“
Graduation grade:"" ..o Xép loai tét nghiép: ™ oo, e
20
Mode of Study ™. Hinh thire ddo 120/ oo
Jih B 21 i) o
nh 3x e - M ngdy . thang ... nam .I."D’
(R}
23
) 86 higa" s
Reg. Nott Sd vio 5é cap bang:

» 135 mm =




Phu luc 2

PHOI BANG TOT NGHIEP CAO BANG
(Kém theo Thong 7 sé 10/2017/TT-BLDTBXH ngay 13 thang 3 nidm 2017 ciia
B truong Bo Lao dong - Thurong binh va Xa hoi)

Trang 4 Trang |

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phae

"

190 mm
A

BANG TOT NGHIEP CAO PANG

* 135 mm *————



Trang 2 Trang 3
SOCIALIST REFUBLIC OF VlET'NAM mNG Hﬁd\ xl "OI CI'":: NGHIA VIET NAM
Independence - Freedom - Hlpp(l::‘!! Bic lp - Tr do - Hanh phic
RECTOR
cere BECTOR e  HEUTRUONG )
o
has conferred cip
ADVANCED DIPLOMA BANG TOT NGHIEP CAO DPANG
LEVELSOFVQF L (24). .
"lﬁ] --------------------------------------------------------- ‘3)
v L Cho™ e Giai tinh:'®
L4
POm™ L Date of birth: ¥......c....... NEAY SIH®. ..o oo
Graduation grade:"” ..o, Xép loai tot nghiép:' "o
Mode of study:™......oooveesrrrevireseeseoessssereennanes Hinh thire ddo tao:™. ...
. amn 2
Anh x4 [ A —— I:ﬂ' ”gi»}_"--- i‘hd.“.'g... ndm,, 19
(n

Reg. No:'' o

Séhigas™
56 vio 56 cip bing:"...............

+ 135mm =




Céch ghi ndi dung trén bang tét nghiép trung cap, cao ding

(1) Ghi chtc danh ngudi dimg dau trudng cap bang tot nghiép bang tiéng Viét;
chit in hoa, ¢& chir 14, kiéu chir dung, dam.

(2) Ghi tén truong cap bang tot nghiép bang tiéng Viét; chit in hoa, ¢& chir 13,
kiéu chir ding, dam.

(3) Ghi tén nganh, nghé dao tao ma ngudi hoc da hoc theo Gidy ching nhan
dang ky hoat dong gido duc nghé nghiép cua nha truong duoc cip theo mi
nganh, nghé dao tao cap IV, bang tiéng Viét; chit in thudng, ¢ chir 14, kiéu chit
ding, dam.

(4) Ghi ho tén cta ngudi dugc cap bang tét nghiép theo gidy khai sinh; chir in
thuong, cd chir 14, kiéu chit ding, dam.

(5) Ghi “Nam” hoic “Nir” theo gidy khai sinh bang Tiéng Viét; chir in thuong,
c& chit 14, kiéu chir dung, dam.

(6) Ghi ngay, thang, nam sinh theo giay khai sinh. Néu ngay sinh tir ngay 1 dén
ngay 9, thang sinh 1a thang 1, thang 2 thi ghi thém sé 0 phia trudc; ghi nim sinh
day du 04 chir s6 (Vi du: 07/02/1981); chir in thudng, ¢& chir 14, kiéu chit dung,
dam.

(7) Ghi Xuét sic, Gioi, Kha, Trung binh kha hodc Trung binh; chit in thuong, c&
chit 14, kiéu chit dtng, dam.

(8) Ghi “Chinh quy” hoac mot trong cac hinh thirc “Vira lam vira hoc”, “Hoc tur

A9,

xa”, “Tu hoc c6 hudng dan”; chir in thuong, cd chir 14, kiéu chit dimg, dam.

(9) Ghi dia danh tinh, thanh phé truc thuéc Trung wong noi truong cap bang tét
nghiép dat try So chinh; chit in thudong, ¢& chir 14, kiéu chit nghiéng.

(10) Ghi ngay, thang, nam cip bang t6t nghiép; chir in thuong, ¢& chit 14, kiéu
chir nghiéng.

(11) Ghi chac danh cia nguoi ding dau trudng cap bang tét nghiép bang tiéng
Viét, chit in hoa, c¢& chit 14, kiéu chir dung, dam; nguoi ding dau trudng cap
bang t6t nghiép Ky, ghi rd ho tén va dong dau theo quy dinh.

(12) Do truong cip bang tot nghiép in phdi ghi khi cap phéi.

(13) Do trudng cap bang tot nghiép ghi vao s6 gdc cip bang tot nghiép khi cap
bang t6t nghiép.

(14) Ghi chirc danh nguoi ding dau truong cap bang tot nghiép bang tiéng Anh;
chit in hoa, c¢& chir 14, kiéu chir ding, dam.

(15) Ghi tén truong cap bang tot nghiép bang tiéng Anh; chit in hoa, ¢& chir 13,
kiéu chir ding, dam.



(16) Ghi tén nganh, nghé dao tao ma ngudi hoc da hoc theo Gidy chung nhan
dang ky hoat dong gi4o duc nghé nghiép cua nha truong dugc cip theo mi
nganh, nghé dao tao cp IV bang tiéng Anh; chit in thuong, ¢ chir 14, kiéu chir
dimg, dam.

(17) Ghi day da ho tén nhu da ghi & diém (4) bang tiéng Viét nhung khong c6
dau. Phia trudc ho tén, néu la gisi tinh Nam ghi “Mr”, néu la giéi tinh Nt ghi
“Ms”; chit in thuong, ¢& chir 14, kiéu chit ding, dam.

(18) Ghi ngay va nim bang sd, ghi thang bang chit tiéng Anh. (Vi du: Tiéng
Viét ghi “07/10/2018” thi tiéng Anh ghi “07 October 2018”); chit in thuong, c&
chir 14, kiéu chit dimg, dam.

(19) Loai Xuat sic ghi “Excellent”, loai Gidi ghi “Very good”, loai Kha ghi
“Good”, loai Trung binh kha ghi “Average good”, loai Trung binh ghi
“Ordinary”; chir in thuong, cd chir 14, kiéu chit dimg, dam.

(20) “Chinh quy” ghi “Full-time”, “Vua lam vira hoc” ghi “Part-time”, “Hoc tu
xa” ghi “Distance learning”, “Ty hoc ¢6 hudéng dan” ghi “Guided Self -
learning”; c& chir 14, kiéu chit ding, dam.

(21) Ghi dia danh tinh, thanh phé tryc thudc Trung wong noi truong dit tru so
chinh bang tiéng Anh (Vi du: tiéng Viét ghi “Ha Noi” thi tiéng Anh ghi
“Hanoi”); chir in thudng, c¢& chit 14, kiéu chir nghiéng.

(22) Ghi ngay va nam bang sb, ghi thang bang chir tiéng Anh. (Vi du: tiéng Viét
ghi “ngay 07/10/2018” thi tiéng Anh ghi “07 October 2018”); chit in thuong, c&
chi 14, kiéu chit nghiéng.

(23) Pong dau ndi clia trudng.

(24) Tuy theo nganh, nghé dao tao ma nguoi hoc da hoc dé ghi cum tir “DANH
HIEU CU NHAN THUC HANH” hoic “DANH HIEU KY SU THUC HANH”;
chir in hoa, c& chit 12, kiéu chir dung, dam.

Ghi cha:
- Néu nguoi dugc cap bang t6t nghiép 1a ngudi nude ngoai thi ghi cac théng tin
tai diém (4), (5), (6), (17), (18) cdn cr vao ho chiéu.

- Néu céc ndi dung trén bang tot nghiép dugc viét bang tay thi truong cap bang
t6t nghiép tu can chinh c& chir cho phl hop, dam bao cac ndi dung dang quy
dinh va tham my.



Phu luc 3

MAU SO GOC CAP BANG TOT NGHIEP
(Kém theo Théng i so 10/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017
cua Bo truong Bo Lao dong - Thuong binh va Xa héi)

SO GOC CAP BANG TOT NGHIEP CAO PANG/TRUNG CAP

(10T 11T YR
Hinh thirc GA0 tA0: ...eiiiii i e e eaaaees
Quyét dinh cong nhéan tt nghi¢p SO o, ngay ...... thang ... naAM.......ccceevvriieennn
2
Ho va Ngay Nim | Xé S6 i nhan
Sé| tén thang Qué Gisi Dan Quéc Nganh/nghd | o P hicu % bing TN Ghi
el o« | N \ tot |loaitot|, .  |goc B .
TT nguoi nam |quén|tinh| tdc | tich dao tao nohico |nehid bang A kyva [cha
hoc |sinh SIEP NP | 7y (%P i1
bang ho tén
TN ;
........ ,Nngay ......thang .......nam ........
HIEU TRUONG

(Ky, déng dau, ghi rd ho tén)



Phu luc 4

MAU DON BE NGHI CHINH SUA LAI BANG TOT NGHIEP TU SO GOC
(Kém theo Thong 7 sé 10/2017/TT-BLDTBXH ngay 13 thang 3 nidm 2017 ciia
B truong Bo Lao dong - Thurong binh va Xa hoi)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI
CHINH SUA BANG TOT NGHIEP TU SO GOC

Kinh  giviz......ooooo
TOItENIa: ..o Nam(nlr):..o.ooiiiiiiiiiiienen,
Ngaysinh: ................oeels QUEQUAN: ...t
S6 CMND (s6 ho chiéu/can cude cong dan): .............. Ngay cap: .../ .../ ......
NOTLCAD: et e
Trudc day téi la hoc sinh/sinh vién cua Truong ............... thudc 16p ..........
K0,
Nganh/nghé dao tao: ..................... Hinh thirc daotao: .................oo.lls
L F Yo R 2 0 - LA
Pi duoc cip bangngay ....... thang ....... 11F:1 1 o S
SO hiubang: .........oevveeeieeieeei, S6 VA0 SO AP bANG: ..o

Nay tdi lam don nay dé nghi nha truong chinh stra bang t6t nghiép tir so6 goc ma
t6i da duogc nha truong cap.

Ly 0. e

NGUOI VIET PON
(Ho tén va chi ky)



Phu luc 5
MAU DPON PE NGHI CAP LAI BAN SAO BANG TOT NGHIEP TU SO GOC

(Kém theo Théng #ur so 10/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 ciia Bé
truong Bo Lao dong - Thurong binh va Xa hoi)

CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI
CAP BAN SAO BANG TOT NGHIEP TU SO GOC

Kinh gwi:........

TOItenla: ... Nam(nlr):..oooooeiiiiiiiiein .
Ngay sinh: .....oovveeieeinnn... QUEUAN: <. S6
CMND (36 ho chiéu/cin cude cdng dan): .............. Ngay cap: .../.../...... Noi
072 Truodce
day t0i la hoc sinh/sinh vién ctia Truong ............... thudc 16p .......... Khoa
....................................................................................... Nganh/nghé
daotao: .......ooeeiiiii..l. Hinh thirc daotao: ............ooooeeent.. Pao tao tai:
................................................................................. Pi duoc cap
bangngay ....... thang ....... NAM ..o

SO hiGubang: ........coevvveeeieeeenn. SO VA0 SO CAP bANG: ...evveveieei

Nay t6i lam don nay dé nghi nha trudng cap lai ban sao bang tt nghiép tir so

goc ma tdi da dugc nha truong cap.

Yo [0 L SRR
............. ngay ... thang ... nam 20... ...

NGUOI VIET PON
(Ho tén va chir ky)



